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INSURANCE PORTAL MANUAL
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Confidential - for Advisors purchasing/renewing 
Advocis Broker Services Inc.'s E&O Insurance Only 
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1. Go to www.AdvocisInsurance.ca
• Click on “Quote and Buy”

• Enter your name (full name) and your email address and click on “Get a Quote
Now:
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2. Choose your province, whether you are licensed in Manitoba and the desired 
effective date of your coverage:  

 
 

3. Select the coverages you would like to purchase:  
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• Here is the full description of what is included in each coverage:  

 

Life Insurance / Mutual Funds:  
Coverage for activities relating to the conduct of the business of a licensed life agent or licensed accident 
and/or sickness agent or a representative registered with the Mutual Fund Dealers Association of Canada to 
sell Mutual Funds, Life Insurance, Segregated Funds, Accident & Sickness, Term Deposits, Group Benefits, 
GIC’s and more. 

 
IIROC Licensees (Securities/Mutual Funds:  
Coverage for activities related to a securities registrant registered with the Investment Industry Regulatory 
Organization of Canada, including Securities, Income Tax Preparation, Executors, Notary Public, 
Commissioner of Oaths, Fee for Service Planning, Financial Divorce Specialists and more. 
 
Unlicensed Planners/Fee for Service:  
Activities provided for a fee relating to financial advice and for which a license is not required. Activities relating 
to and including sales management and supervisory activities over individual advisors and planners in 
reference to the above. 

 
Unlicensed Planners/Fee for Service:  
Activities provided for a fee relating to financial advice and for which a license is not required. Activities relating 
to and including sales management and supervisory activities over individual advisors and planners in 
reference to the above. 

 
Licensed Administrative Assistants:  
Coverage for those activities, relating to a licensed administrative assistant: Life Insurance, Annuities, Accident 
& Sickness, hospitalization or medical insurance policies, investments otherwise insured under the policy. 

 
Security & Privacy Liability  
Cyber Suite Insurance relating to Privacy, Confidentiality, and Security Liability; Privacy Regulation Defense, 
Awards and Fines; Customer Care and Reputational Expenses. 
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4. If you are contracted with a firm that participates in the Advocis Corporate 
Partnership Program, enter a promotion code. Then, click “Apply code”. 
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•  Click on “Continue”:  

 
 

5. Indicate if you are an Advocis member. If “Yes”, enter your Advocis Member 
ID. Choose a year when you were first licensed: 
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6. Review your limits, premium and click on “Buy Now”: 
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7. Fill out the declarations.  

Note, if you respond “yes” to any of the following, you must specify details. In this 
case, the application will be sent to an insurer for approval and the approval period 
is 5-7 business days. In this case, the application process stops here, and you will 
have to wait for one of our brokers to contact you.  
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8. List any firm(s) which you are contracted to do business with and the address 
of the Insured: 

 

 

• If you don’t hold an ownership in a firm, which is incorporated, select “No”. 

 
• If you hold an ownership in a firm, which is incorporated, select “Yes” and you 

will be advised of the following:  

 



P a g e  | 9 
 

Advocis Broker Services Inc.’s E&O Insurance Portal Manual     
Confidential – for advisors purchasing the Advocis Broker Services Inc.’s E&O Insurance only. 
Do not copy or distribute without permission of Advocis Broker Services Inc.   

! If you said “Yes” and are interested in purchasing our personal corporation E&O 
coverage, please visit this page https://advocisinsurance.ca/personal-corporate-
coverage/ and send your request to info@absinc.ca 

 

• Enter the insured’s address: 

 
 

 

 

 

 

 

 

 

 

 

https://advocisinsurance.ca/personal-corporate-coverage/
https://advocisinsurance.ca/personal-corporate-coverage/
mailto:info@absinc.ca
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9. Select the areas where you are licensed: 
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10. Review the Acknowledgments and Person Information Consent and check off 
if you consent to agree:  
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11. Choose the preferred method of payment:  

 
Note:  

• If you choose monthly, then you will pay from your bank account. 
• If you choose to pay yearly, then you will pay the full amount by credit card. In 

this case the application process stops here, and a payment link will be sent to 
your email to finalize payment. We will send certificates to your email address 
once payment is completed. 
 
 

Processing fees:  

• Yearly: 3% of the total premium.  
• Monthly: 7.65% of the total premium (paid in 12 installments) 
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12. If you chose to pay monthly, review and sign the Premium Finance 
Agreement  
 
• Consent to use electronic records and signatures:  
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• Enter your banking information:  
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• Sign, enter your name and date:  

 
• Scroll and Click “Finish”:  
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13. The application process ends here.  
• Once the premium finance company finalizes a contract on their end, they will 

send us a notice of acceptance (usually within a day or two).  
• As soon as we get the Notice of Acceptance, we will issue a certificate of 

insurance and send it to your email address. 
  

 

 

 




